TJFOMEIR
Office 2024 ZF|ALTL\31—F—R## R &EH

rtREEE] 18375 — Windows 11./Office 2021 Xtiis (BYZ&:FPT2116)

1ER) TS5 — 8 & # Windows 11./Office 2021 X}t (B . FPT2118)
15475 — FTU# Windows 11,/ Office 2021 35t (B FPT2119)

LEOREEEL, 2021 £ 12 BB A D Office 2021 (/3—3> 2108 EJLK 16.0.14332.20143) [CE DWW TIREFIEE1BH
LTWWET,

CDEEIL., 2025 F 2 AB A Office 2024 (/N\—3> 2501 EJLRES 18429.20132) THEE T 155 DIREFIENE
WE—EIZL=t D TY,
¥ Access [£. Office LTSC 2024 (/A\—<03> 2408 EJLFES 17932.20222) CTHEE I AEEDREFIE

[BEEL D Office 2024 DE LR BB EHEETIHi%)
T IIERE(TFAILYET (T H IR =((FTTIR) DN—2aViEHR) >R RESINDF AT AT RO A THER

Microsoft® Word 2024 OJ(- 3158 X

Eicrosoﬂ:@ Word 2024 MSO U\'.'—‘za} 2501 PJLEK 16.0018429.20132) 64 Evh |
F4EA 1D:
yial ID:

Y| JC—F 1B B3 ELFES

A0V VIR T S LAEIE

WEZEI 2024 7 B
NAH0VIS VIORIIF SAE AR
OFFICE 2024 F 24 kv

- b

[VAR>DELN]
Office 2021 & Office 2024 Tl YR UIZRRESNTWBHREIL DRV TEV M ELEBZBEENHYET,
@ Office 2021 T(Rh—LYFTZEIRLI-KEE

HEIFE (@ 17)

Jrdl  R—h A FHL L7k SEEN  ELAGNE BB F=r AL

ﬁﬁ 5 RS (207~ 105 < AT A Aav A L e L = =R ) 5T
F'ﬁﬁfﬂf@, B I U-abx X A-2-A-A®|===FE 1= &~ H- SEE | LEEES O RHL1 RHL2 EE || g
P Th-F Tt 7] BE 7] A5l F] RE ~
~ j
(Z0th)
. X
@ Office 2024 T(R—L)2TZRIRLIIKE
al susr @) 9D-1) s xB1- Word ol A - o x
TP A—h WA HE FY4 L{FOL STAN ELASYE 28 Bx LT Saxxh | [ mE -
“a P ~ . T N T T [~ T o Pu= ~ wIm
[0 & ([#m8Ezom u A A aae A I EvErS-EE R 1S [ s7m | srm HTE BTE L s
Bt 3 dF T v A == ==1gli=. Bl T | =1 |’ 7E
W g BT U~ x XA 2-A-AQ® E===8:iE &8 JEE | .FmED BEL1 BEU2 E b IR~ ~
PIR-F & A 5 B & 2541 A = == PRy A

—
(REAIL)

©2025 Fujitsu Learning Media Limited 1/5



[BEFIRIZDOLT]
Office 2024 ZHFELND AL LTDLIIFHEAEZ TIZEY,

TFOIME AR

B | R | Office 2021 (7 X M52 Office 2024
B XEEREE |
W-2 Step1 Word [ZDLVT O DOFRRA T ay KIBEFTNELGYFET . VRO DETFICRRTEINE
2 Word D IEEHERL EXY)
W-20 | More 7OV EUTAERE | @A TOINERD ) IRETXAIDERE) | 84TV HI)v I (RETF AR
THFRE ARBTFANMEER VAR ITRETIAMEA | ARBTIRANMEE IR THRETFRAMEA
al 5
W-26 | Stepd EOFEEALLS | GASmartAt DREAILYIIL—TD[Z| ZOHE) | BSmartArt DREAILYTL—TD[] G192
3 SmartArt 7571497 DYERL BA))
» 3 SmartArt D XAAILD
EA
W-31 | More SBAMIETIRET 5 | ®IIEBR—(LAT YIRS O FIEBR(T—TLLAT IR
More FIDIEEHIZS
W-32 | Stepd RIWEEBALLS | ALATINETEEY IL—TO[E|chsfli | @(F—TILLATIMET (BB L—T D
4 FOEA ZEDIVILET. [E)crstiiz) g o0voLET
»3 RNDXFDEE
W-33 | Point RDLAT7ILDIRE | SITOSIERIRAL AT oM SITOFIERIRAT—T I AT INNTT
SHEETHEILERRALATIMET SEETHEIVERIR AT —TILLATINET
O DETHEIIH—YILEBE(L AT IS | ®5EITHENIH—YILEBE—~(T—TILLA
7 TroMy3T
W-40 | Stepb RIRNET VT T HM | QURBER—CEREMBMNTORENT AT AT | QAFHRERNFIT AT OT RV RANRREINE
REE(E>THED ROVZADRTENFET, ED
2 R—UFRDERE
W-63 | Step? XEBERFALLS GaAUrNDBFES Y vIL, A EREEL | OB QAU ERET 2)EY L, arUbE
4 2AVOFIA FY. HELES,
» 1 JAVRDHEA
W-63 | More 1—H'—&NZEE S(BENST A EREE I —T (BT ~(BIEEEY L —T
W-63 | More JAVRADIEE SAERS A —XFEAN @AV AURIRDGRIENE Y v I~ X FE
AA
W-66 | Point ZENEDRADYY | (BBZTH(ERBEYS IL—T (BB T~ (RIEBEY L —T
BA
W-67 | Step? XEFRFELLD Q@I T (L& IL—T Q@B T A EEREEYT )L —T
5 ZEEFEOFIA
» 5 LEBEED KR
W-68 | Step7 XEZERBLLD kBT (R &Y IL—T OB T (REEE L —T
5 ZEEBEFEOFA
» 5 KEBEED KR
W-68 | Point ZEEREDFRT O (BRI T A(EEEEY I —T & (BT > BREREY I —T
W REEE .

©2025 Fujitsu Learning Media Limited

2175



TFOIME IR

= SIRERT Office 2021 (7F R E2ER) Office 2024
E-34 | Point 757251 )L DM 07“57’&5%?)?---«7‘57x9»f»>>’7‘»—7°0) 0’7“57%5%%--<<’7‘57x5¢4;1«>>’7“;1«—7°0)
(Z 0t GAYIREAIL)
E-45 Step?] T—AN—RZEEREL | I —h TN E—FTLaYFATATRYIR | QHRELA =TI EB—=YF AT AT RYIZAH
&5 NRTRSNET, TRENFET,
4 F—ROHH @ELDORYHRIZILIEAALET, @BELORYHRIZILIEAALET
» 5 FERNIMIILE—DET | OB LDRYIZRINNEEDNE-TNSIEERE | OELDRYIRINMEEDNTEO TSI EEHE
BLETS BLFET,
E-46 Step? T—ARN—RFRIEL | QI —hIAINE—FTLav)FA47OTRYIR | QHARBLF—R T A—IT AT AT R RH
&£5 NRTRSNFET, FTRENFET,
4 T—EDHhH @EEDRYIRIZN2015/1/11EAALET, @B LDORYHRIZM2015/1/11EAHLET,
» 6 BTIAILA—DEIT | OB LORYIRD(UEN AT >TNDEETHER | @ELDRYIRA(LUEN A > TLND I EETER
LET, LET,
E-46 Step?] T—EN—REEREL | DETDRYIRIZN2021/1/11EADLET @ETORYIRIZM2021/1/11EANLET,
&5 @BATDRYIZADVYEI)yIL, —EBEhAKY | @ETORVIZADVYES)yIL., —EMhi{KLY
4 T—EDHHH ANESRLEY, AEERLETS,
» 6 BfT/ILA—DET
E-56 More S —hDIBEALHIG V—rEBATBIZE. V- FRELOBRD | O—FEHATRIZE.,. V—FRELOERID
EFHLL—MEIIVILETS, EFHLL—NEIIVILET,
E-96 Step13 ERYAT—TILEE | QAERYNT—TILDEBIFT AT RITRYIAD | UT—TIVE=IEERAMNSDERYT—TILYS
mL&S FRSNET, AT7ATRYIANKRTEINES
3 ERYNTF—TILDVERL
E-98 | Step13 ERYMT—TILEME | Ot/LEEHIB6:-ENEERLET D)L EEEIBT - E12)E=IRLET,
RL&S
4 TR DERE XEISRLTYTICTE LB I%EBINT &, BEMTY
IL—FeSni=N B2 B3 BIOTIZ, ZZEfT(AE:
THI—TFIELIBAIC. BAARREN DI HEAS
hET, FD=8. ERYT—DILREEIRT 518k
(£ 1 ITRDRILEBRLTEALY,
E-100 | Step13 EFRYMT—TILESE | OERYMT—TILDEIL[BE1AT437400011Z7%> | DERYNT—TILD+)LIB7]A437400011<7%5-
LES TWBIEERERALET TWBIEERERALET
6 T—RNEF
E-101 | Step13 ERYNT—DILEME | @t/L[B6)A4,134000)CEFSN TSI EERE | Dtz/LIBTIA4,134000)CEFSNTINDI LERE
mL&S BLETS BLETS
6 T—HADEH
E-103 | Point T—IILRAMILOEE | €T—TILADEILEER--(T—TILREA)L) | ¢T—TILRDEILERER---(T—TILRZA)L)
FL—70 (7] ot GN—TD[F] GA9925841L)
E-103 | More L&D EILEFHDEN | ¢T—TILADEIVEER:-(T—TILREA)L) | €T—TILAHADEILEER: - (T—TILREAS)L)
EF—TNREAIL s 1—Fo[ |zt IN—F0|Z) O 19H251AL)
E-122 | More Y DEH GRI I EDEFED )Y GO DERENED )Y

@Word XEDT AN EHEN D LLHER

OGERLI=Y 7 DEF RN O(FETEFNEO
9%

ST <CEINED VY

QWord XEDT—ANEHEN D LEHER

©2025 Fujitsu Learning Media Limited

3/5



TFOMEBIR

XREFT

Office 2021 (7 A MECED)

Office 2024

E-123

More ') O DZETE LR

®Word DXEADY VYT EINT=-REGY
1)y —() &N T= Worksheet AT HIR)»—(1)
VODETED

®Word DXEAD) 7Y FIFehi=-REHY
=) DEGED

B JLtEoT—aliE |

P6 | Step2 TLHLT—VarvE | AT L—TD[=] Zott) M7= L—F0[=]F—=)
FERRL &S
4 T—IOEA
P6 | More /NUT—2aUI2kBT | SFHAET(NI—a)TL—TD | SFFANIT( T2 —TD
Lo =]zt [Flusuz—sar)
P-16 | Step3 ATTTINEREALLS | @UBRBDRSA I L—F D= |20t QUEDREA YT =T D[] 19254
2 EDER L)
» 3 ERD R ILOER
P22 | Step3 ATTTHMEBALES | UEDREALYT L—T D= @0t ARDREA WY L—F D[] F—T 254
5 ROEA L)
» 2 RORZAILDERA
P23 | More RDREALDINT | SREBRAT—INTHFA)ITHEDRS | SFREBRAT—ILTHFA)TH(EDRE
AW N—F0[=] ot AV N—FO[F]|F—TLREA 1)
P24 | Stepd ATSTHNEEALELS | @BD@ALATHMET QBDUT—TNLATINET
5 ROEA
» 3 LILHDXFORE
P-32 | Step5 TLEYT—Iavic | QEEIVERY L—TO[=] ot BE R L—T D[]GB D
BREERELES
| BEYYEHROBE
P-33 | More EEMERMROMR | SXT/FEER(EEYYER )T ~(E@EL)Y | ®R51FEBR~(EEY )57 —~(EEY
BRI N—T0[+ ]| ot BRI N—T O[] GNERHD
P-33 | Stepd FLEUT—avIC @((7:}—932)’7“»—7’0)(%@1@) @((7:;4—°/a>>>/7‘)b—7’0> (F=A—2av
BEERELLS RBAIL)
2 ToA—avDFE
» 1 7=A—SavDEE
P34 | More 7T=A—Sav iy | ®ATSTOMEBRAT=A— a3 —~(7= | 8FTOTINERIR(7=A—2ar)3)—~(7=
A= N—T O[] OH) A=AV N—F O[] (F=A—sav R 54
)
P-52 | Stepd ATARLa—ITRIL | BRIV IN—T D2 | GERFAIANITERE) | BRI L—TD ; FERRRTAR)
DEEEFIALES ' it
2 FRRATALOHE
P-53 | Stepd RSARL3—IZ®RI | @ ®
DHEEEFIALES MRIRRALE—DTHS + [ZEDYET, XRIRRALE—DI - IZEDYET
3 RUDFIA
P-58 | More YIYEZBEDYT S (RFAFLa—)T(RENVIL—TD

S (RSARLI—)ET—(REVT L—TD
| BEDRSARHSEER D [

ASAF Sa—
DER -

E1| CORSARMDEE D 5=
=l

©2025 Fujitsu Learning Media Limited

4/5



TFOIME kR

B T—AR—X{F i

A5 Step1 Access [IZDULYT (2] v —N\—%EBK/BHCLAHREY) (2] Ay B—\—EBK/BLBRE)
2 Access DEIEHER
w2 FEF—asenry | e EOUIEBE | (SYEDY - X[ #0U0oT 5L ] (SgUEDLY -
DS HLe &L
A-5 Step1 Access [IZDULVT D vIL—7 Oy
2 Access DEIEHER
w2 FERaeky | xRl #oUvsdaL ] IsgyEDbY - X[ 20090558 M 1I2VEDY -
EV)0 B EVIT oL
A-68 | More EHI/—ILEDEHE | SUER)ST - GENM) SERET - GEIRL =T — T JLEE)
BE
A-18 | Stepll TA—LIF BERTR ®<<:|>|~m—/1«>>’7“)1«—70>(%0)11ﬂ) ®<<:>I~EI—JL>>’7‘)L—7’0) @vbE—L)
B— 123U RRE U EBLE
L&S
2 aARURREY DEE
» 1 XFHDIAT R
DELE
A-78 | Stepll T#+—LIF ERTR @((:uhn—nxbﬂf—ifo)ﬁ}ﬂ))’é?b(fJﬂ‘;‘;:% @«:yhu—)brb«r*f—lfwﬁm»’é?rp(75“#4‘
B—ITaRURRAVERE | LREDRKE) THEFEIKE)
L&>
2 aARUFREY DEE
» 1 XFFIDITURRE
DEE
A-19 | Stepll TA—AIF ERIR | AU bA—LYTIL—TD (%0)1@ ®<(:I>I~|:l—)b>>’7")b—7’0) @vbE—L)
B—I2aAY VR REVERE
L&S
2 ARUNREY DEE
» 2 EVFvDATUERE
L DOEE
A-19 | Stepll T+—ALIF ERTR @((:uhn—nxbﬂf—ifo)ﬁ}ﬂ))’é?b(fJﬂ‘;‘;:% ®<<:|>|~u—)ub«r*f—l~“0)1§m>>’é7r>(75“#4‘
S—JITaRURRAVERE | LREORE) THEFENIRE)
L&>
2 aARUFREU DEE
» 2 EVF v DaARUERE
Y DEE
A-85 | Stepl2 LAR—MRIEASKLRR ®<<:>|~n—;b>>/7“)b—7"o>(%0>1ﬂz) ©<<:|>|~|:|—)b>>’)“)b—7°o> @vha—L)

A—EO—RIB L K>
3 LiR—tDiRE
» 3 FHEDZEXHRTE

©2025 Fujitsu Learning Media Limited

Lk

5/5





